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March 24, 2014 
Announcement of Open Position 
National Indian Health Board Deputy Director 
 
About the Organization: 
Since its founding by the nation’s Tribes in 1972, the National Indian Health Board (NIHB) remains the 
Country’s only national organization solely devoted to improving Tribal health care for American Indian and 
Alaska Natives.  The mission of NIHB is “One Voice affirming and empowering American Indian and Alaska 
Native Peoples to protect and improve health and reduce health disparities.” 
 
Position Summary: 
Reporting to the Executive Director (ED), the Deputy Director will have both internal and external facing 
responsibilities, ranging from staff and project management (business development, framing of key approaches, 
high-quality product delivery, written products, finalizing staff written products) and human capital (recruiting, 
mentoring, career progression). The Deputy Director will partner closely with the ED to chart NIHB’s future 
growth, strategic positioning, advancing the strategic plan and developing strategic responses to the growing 
demand for the organization’s services. 
 
The Deputy Director serves as the Chief of Staff for the organization. In that capacity, the Deputy Director will 
be responsible for the day-to-day management, progress, reporting and accountability of the organization’s 
projects, programs and initiatives. The Deputy Director oversees all assigned project activities to ensure 
compliance with grant or contract requirements from federal agencies and private funders. Duties also include 
identifying opportunity and preparing funding proposals, supervising Senior Management Team, planning and 
implementing large NIHB events, as well as assisting with committees as required. 
 
Responsibilities 
Project Development, Management, and Client Relations/Management 
• Structure and lead teams to deliver outstanding client work. 
• Build and maintain strong client relationships; exceptional relationship-builder. 
• Represent NIHB in industry-group conferences, professional associations, and other public venues. 
• Develop thought leadership around specific topics/emerging AI/AN health issue areas. 
• Serve as grants compliance lead, demonstrating budgetary discipline,  
  ensuring timeliness of deliverables and    reports, success in meeting and exceeding project objective realization. 
•Identify best practices and improve internal systems with an eye toward future needs and budget realities. 
• Mentoring, coaching; visible, approachable sounding board/resource 
 
Qualifications 
Successful candidates will have a passionate commitment to the mission of improving the health of American 
Indians and Alaska Natives.  This is a senior management position requiring a combination of education, 
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experience, cultural competency and political acumen that would adequately prepare one for a senior 
management role at a national, Tribal non-profit organization.   
 
In general, we seek candidates with an Advanced Degree (JD, MBA, MPA, etc.) and 7-10 years post-graduate 
experience. Candidates must demonstrate significant experience administrating federal grants and contracts, 
supervising professional staff, managing human resources and successfully working with various boards, public 
officials, and Tribal leaders. Knowledge of Indian health care programs, a high degree of organization, excellent 
written (including editing) and oral communication skills are required.  
 
The position also requires a track record of success in roles requiring execution of multiple tasks while 
responding to multiple priorities; proven ability to work with efficiency, flexibility, and good humor; 
demonstrated ability to build and maintain relationships with a wide array of people, for government 
(Tribal/State/Federal)/ profit/non-profit/foundations and; operates with excellence in mind in all matters, with the 
confidence to defend/debate ideas without ego interfering 
 
This is a Washington DC-based position; some travel will be required.  
 
American Indians and Alaska Natives strongly encouraged to apply. 
 
HOW TO APPLY: 
Interested candidates please, prepare the following information about yourself: 

1. Your resume; 
2. Your cover letter; 
3. Salary History and; 
4. Preferred/required salary range you are seeking. 

  
Send this information to jobs@nihb.org with your name and the title of the position you are applying for in the 
subject line.   

 
This mission-driven organization welcomes staff dedicated to advancing American Indian and Alaska Native 
health.   If you want to make a positive difference in the health of America’s Native Peoples – this is the place for 
you. 
 
Please see www.nihb.org for more information. 
 
Application Deadline:  Open until filled. 
 
 


